
开立托管账户 

接收并审查合同和相关信息  

发出时间安排和汇款信息  

收到并审查产权报告后进行分发  

发送买方和卖方文件  

要求买方提供融资信息  

要求付清房款和业主协会费用（如适用）以及其他产权免责 

审核买卖双方文件  

接收贷款文件  

在确认款项收到后再次审核文件  

划拨资金  

将最终文件转发给所有相关方（卖方、买方、贷款机构、房地产经纪等）  

房地产交易托管的流程  

要求卖方贷款机构提供还款信息，要求澄清其他产权异常（如有）  

买方签署文件，卖方签署房产转让契据  

完成各种结算报表、托管指令和相关文件  

归还贷款文件并要求支付贷款资金  

接收新贷款的资金  



Receive and review contract and pertinent information 

Open order 

Send out time line and wire information 

Receive and review title report and distribute 

Request payoff information, request clarification of other title exceptions (if any) 

Request financing information from buyer 

Order payoff and HOA (if applicable) and any other title exceptions 

Receive loan documents 

Finalize statements, escrow instructions and perinent documents 

Receive loan funds on new loan(s) 

Disburse funds 

Forward final documents to all interested parties (seller, buyer, lender, realtors, etc.) 

Return loan documents and request loan funds 

LIFE OF AN ESCROW 

Send out buyer and seller paperwork 

Audit file for buyer/seller papers 

Buyer signs documents and seller signs Grant Deed  

Review documents upon confirmation 


